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PURPOSE: .01 The Postdoctoral program provides a means of
advancing knowledge in the areas of  basic and
appl ied research and of strengthening our national
scient i f ic and technical capabi l i t ies.  Appointees
provide valuable st imulus to the research ef forts of
Laboratory staf f,  make avai lable the most recent
developments of university departments, and form
communicat ion l inks between the Laboratory and
educat ional centers.

.02 Postdoctoral appointees should der ive s ignif icant
professional accomplishment and advancement of
their career goals f rom their appointments.
Sponsors must ensure that research begun by a
Postdoctoral appointee has the potent ial  of being
publ ished dur ing the appointment and must
encourage appointees to publ ish the results of their
work, part icipate in scient i f ic and technical
conferences, and give seminars on research results
during the appointment.

CATEGORIES:

Postdoctoral Fellows .03 Postdoctoral Fel lows are recent doctoral degree
recipients who are provided the opportuni ty to
pursue independent research programs of their own
choice, to col laborate with Laboratory scient ists
and engineers, and to have access to Laboratory
expertise, faci l i t ies, and programs.  Candidates
with extraordinary quali f icat ions may be appointed
as J.  Robert Oppenheimer (JRO) Fel lows.

Postdoctoral Research .04 Postdoctoral Research Associates are recent
Associates doctoral  degree recipients who are provided the

opportuni ty to pursue research direct ly involved
with Laboratory programmatic ef forts.  The
Laboratory sponsor and Research Associate are
encouraged to devise a project that compliments,
extends, and strengthens programmatic goals.

Inappropriate .05 The spir i t  of the program makes i t  inappropriate to
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Assignments ask Postdoctoral  appointees to perform work that
does not broaden their  educat ion, train ing,  or
individual scienti f ic research exper ience.

DURATION OF .06 Postdoctoral appointments are in i t ial ly 2-year
     APPOINTMENTS: l imited-term appointments, except for JRO

appointments, which are for 3 years.  At the request
of the sponsor ing organizat ion, an appointment may
be extended for a third year.  Postdoctoral
appointments other than JRO Fel lows, may be
extended only as Postdoctoral Research Associate
appointments i f  programmatic funding is avai lable.
The sponsor ing organization must contact the
Staff ing Group in the Human Resources Div is ion
before the end of the second year to request an
extension.  �

NOTE:   Postdoctoral appointees can be
terminated early for poor performance or other
reasons according to the provis ions of AM 113,
Terminat ions.

Short-Term Extension .07 After the th ird-year appointment expires, the
Postdoctoral Committee (see .23-.27) may grant a
short- term extension, not to exceed 3 months, in
extenuat ing c ircumstances.   The sponsoring
divis ion requests the short-term extension through
the Staf f ing Group.  The request should explain the
extenuat ing c ircumstances.

FUNDING:

Postdoctoral Fellows .08 Postdoctoral Fel lows are f inanced by indirect
funding.  The program wil l  support salary,  benefi ts,
travel,  materia ls and supplies, and a surcharge to
support the administrat ion of the program.  The
number of posit ions in the program is determined
by the funding that the Director a l locates to i t .

Postdoctoral Research .09 Postdoctoral Research Associates are f inanced by
Associates programmatic funding.  The sponsor ing

organization must al locate program funds to cover
the cost of salary, benef i ts, incoming travel,
suppl ies, serv ices, and a surcharge to support the
administrat ive costs of the program for the durat ion
of the appointment.
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APPOINTEE COMPENSATION
     AND BENEFITS:

Salary .10 The Staff ing Group establishes the salary structure
for the Postdoctoral program based on market data
and the Science and Technology Base Program
Director (STBPD) approves any changes.   The offer
salary is based on the date the candidate completed
the requirements for his or her Ph.D.  Salary
increases are given on the anniversary of  th is date
as wel l as when the salary schedule is adjusted.
Appointees automatical ly receive increases
according to th is schedule.  The Staf f ing Group
processes scheduled increases.

Benefits .11 Postdoctoral appointees accrue vacat ion and sick
leave, receive hol iday pay, and are reimbursed for
incoming travel and moving expenses.  Appointees
are required to jo in the Universi ty of Cali fornia
Retirement Plan.  For benefi ts information, see AM
501,  Benefi ts Programs, and AM 1100.II.  Laboratory
Special Employee Benef i ts.

RECRUITMENT AND
     EMPLOYMENT
     PROCEDURES:

Recruitment .12 The Staff ing Group publ ic izes the programs
through announcements at career fa irs and
university campuses and advert isements in
technical journals.  The program is also publ ic ized
through informal contacts between Laboratory staff
and their col leagues, and publ ic i ty at conferences.
Groups and div is ions that want to at tract
Postdoctoral candidates in a specif ic subject area
may use the services of the Staff ing Group or
conduct their own recruitment efforts after
consultat ion with the Staff ing Group.  Recrui tment
and employment procedures must be consistent with
the Laboratory ’s stated polic ies on
nondiscr imination, aff irmat ive action, and equal
employment opportuni ty.   See AM 101,  Equal
Opportunity and Aff irmative Act ion.   Selection
must be based pr imari ly on the indiv idual ’s
technical competence and academic achievements.

http://iosun.lanl.gov:2001/pdfs/amtext/am501.pdf
http://admin_manual.lanl.gov:1500/pdfs/adm/am501.pdf
http://admin_manual.lanl.gov:1500/pdfs/adm/am1100ii.pdf
http://admin_manual.lanl.gov:1500/pdfs/adm/am101.pdf
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Applications .13 A monthly l ist ing of postdoctoral appl icants is
avai lable through the Human Resources Home Page
on the World Wide Web. �  Appl icants for regular
employment may also be considered for
Postdoctoral appointments.

Inquiries .14 Employees who receive inquir ies about the
Postdoctoral  program may either respond direct ly
or may forward inquir ies to the Staf f ing Group.

QUALIFICATIONS OF
     CANDIATES:

Background and .15 Postdoctoral candidates are evaluated on their
Abilities  academic background, references,

accomplishments, and demonstrated capacity for
research act iv i ty.  Candidates with super ior
qual if icat ions who show promise of  becoming
outstanding leaders in their f ie lds may be
considered for Postdoctoral  Fel low appointments.
�

Eligibility .16 Candidates ordinar i ly must have received their
doctoral  degrees no more than 3 years before they
are considered by the Postdoctoral Committee;
however, this l imitat ion may be relaxed by the
Committee i f  approval would be of substant ia l
benef it  to both the candidate and the Laboratory.

EXCEPTION:   Candidates for appointment as
JRO Fellows may be considered for up to 5
years af ter the date they received their doctoral
degrees.

.17 The appointment may be made before the actual
conferral of the doctoral  degree, provided the
candidate has a reasonable expectation of
complet ing al l  requirements for the degree before
the ant ic ipated date of h ire.  Before the date of
hire, the appointee must supply a statement f rom
the conferr ing university veri fying that he or she
has met al l  degree requirements.
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Limitations .18 Indiv iduals who conducted a s ignif icant port ion of
their doctoral thesis research at the Laboratory are
usual ly inel igib le for Postdoctoral appointments.
The Postdoctoral Committee reviews except ional
cases, consider ing such factors as length of
graduate residence at the Laboratory and the extent
to which thesis research direct ion was provided by
Laboratory employees.  Substant ia l changes in
research topic or in Laboratory advisors are
considered by the Postdoctoral Committee as
possible mit igat ing factors in special cases.  This
policy ensures that the Postdoctoral  program
signif icant ly broadens the exper ience and out look
of the candidate.

Security Clearance .19 The sponsor ing organization requests a Department
of Energy (DOE) Access Authorizat ion (Q or L
clearance), i f  required, for appointees who are U.S.
ci t izens.

Non-U.S. Citizen .20 When a candidate is not a U.S. c i t izen, the sponsor
must confi rm in the proposal that the candidate’s
proposed research at the Laboratory wil l  not be
adversely af fected by the lack of access to
classi f ied mater ial  and faci l i t ies in c lassif ied areas.

.21 DOE approval is required for a l l  non-U.S. ci t izens
to work at the Laboratory.  The sponsor ing
organization in i t iates the approval request at  the
time the appointment is approved.  Appointees must
also have the appropr iate v isa and work permit
before beginning work or receiv ing payments,
including travel re imbursements, from the
Laboratory.  See AM 1213,  Visas.

WORK SITES OTHER THAN .22 Normal ly,  a Postdoctoral  appointee’s tenure is
     LOS ALAMOS: spent at  the Laboratory.  Exceptions involving the

use of  unique nat ional or international research
facil i t ies or other special c ircumstances requir ing
extended absence from the Laboratory or
assignment to a duty stat ion other than Los Alamos
must be considered by the Postdoctoral Committee.
If  extended absence or an alternate duty stat ion is
ant icipated, the sponsors must detai l  the
circumstances in the proposal.

http://admin_manual.lanl.gov:1500/pdfs/adm/am1213.pdf
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SELECTION PROCEDURES: .23 Any Technical Staf f Member may, with the
endorsement of the group- and div is ion-level
managers, sponsor a  Postdoctoral  candidate.  The
sponsor must submit a wr i tten proposal in support
of the candidate for review by the Postdoctoral
Committee.  Postdoctoral appointments are
approved by the Director,  based on the
recommendat ions of the STBPD and the
Postdoctoral Committee.

Committee .24 The membership of the Postdoctoral Committee
Representation represents al l  technical d iv is ions and discip l ines

and the competencies of  each division.

Ombudsman .25 Each member of the Postdoctoral Committee serves
as the Ombudsman for his or her division,
representing the postdoctoral appointees and the
discip l ines or technical special t ies of the
organization.  The Ombudsman provides expertise
in evaluat ing candidates and advises and counsels
Postdoctoral appointees on technical or career
issues or problems that ar ise dur ing the
appointment.

Committee Meetings .26 The committee meets quarter ly to consider
proposals of candidates for Postdoctoral Fel low
appointments. �

NOTE:   Proposals for Postdoctoral Research
Associates are considered throughout the year.

Recommendations .27 Following the meeting of the fu l l  Committee, the
Postdoctoral Committee Chair sends wri t ten
recommendat ions to the STBPD, who transmits
them along with his or her recommendat ions to the
Director.  �

Personnel Actions .28 After the appointments have been approved, the
Staff ing Group not if ies the sponsor ing organizat ion
of the decis ions and advises them to prepare the
appropr iate Personnel Act ion form (PA) and the
Training and Test ing Requirements Form.

.29 The Staff ing Group in i t iates employment offers
after the PA has been received.
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Unfavorable .30 If the Committee’s recommendat ion is unfavorable
Recommendations to the candidate, the sponsor or the division-level

manager of  the sponsoring organizat ion may appeal
to the STBPD (through the Staff ing Group).   The
appeal should be del ivered to the Staff ing Group
with in 2 weeks of  the date the sponsoring division
is not if ied of the Committee’s recommendat ions.
The appeal may proceed even i f  the STBPD and the
Director have already approved the
recommendat ions of the Committee.   I f  the appeal
is denied, a candidate may be proposed for
reconsideration at a later date i f  the indiv idual’s
qual if icat ions change signi f icant ly.

Reporting Date .31 The appointee’s report ing date must be no later
than 9 months af ter the meet ing at which the
appointment was approved.  An extension must be
approved by the Postdoctoral Committee or the
offer lapses.  The sponsor ing div is ion may then
resubmit the proposal with a later report ing date.

PERFORMANCE .32 Supervisors complete performance appraisals for
     ASSESSMENTS: Postdoctoral appointees annual ly according to the

provisions of AM 109, Performance Assessments..

RESPONSIBILITIES:

Sponsoring .33 The sponsor ing organization is responsible for
Organization guid ing the appointee’s research and for general

administrat ive matters such as attendance
report ing, performance assessments, and required
authorizat ions.  The organizat ion is a lso
responsible for ensur ing the appropriateness of the
work assignment.

The Staffing Group .34 The Staff ing Group is responsible for administer ing
the Postdoctoral program and for developing
procedures.  �   The Immigrat ion Services Section
of the Staf f ing Group assists with visas and work
permits for appointees who are foreign nat ionals.
See AM 1213,  Visas.

http://admin_manual.lanl.gov:1500/pdfs/adm/am109.pdf
http://admin_manual.lanl.gov:1500/pdfs/adm/am1213.pdf
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STBPD .35 STBPD is responsible for overseeing the
Postdoctoral program to ensure that i t  meets the
needs of the Laboratory.   STBPD is also
responsible for reviewing the recommendations of
the Postdoctoral Committee and for interact ing with
the Director on matters involving the postdoctoral
program, including approvals of appointments.

CHANGE FROM .36 Postdoctoral appointees who have completed the
     POSTDOCTORAL STATUS: f i rst year of their appointments are considered

internal candidates for avai lable posit ions and may
be converted to regular or l imited-term employment
without advertising.  However,  for appointees
offered a Postdoctoral appointment af ter February
1, 1994, conversion to regular appointments
requires the hir ing div is ion to use one of i ts
external a l locat ions.  Appointees are normal ly not
converted unt i l  they have completed the second
year of their appointments.

.37 Appointees who are interested in convert ing to
regular or l imited-term employment should submit
a current résumé, publication l is t,  and statement of
research interests to the Staff ing Group.  The
Staff ing Group wi l l  make the information avai lable
to interested hir ing off ic ials


